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    Purpose: 

    ------------

The Company is committed to providing a safe, healthful and productive work environment for its employees. COMPANY’s objective is to provide both employees and those we serve with an environment free of the adverse effects of alcohol and drugs, such as workplace accidents, absenteeism and security problems.  A drug and alcohol-free work environment contributes to increased employee productivity and wellness and the protection of company property, equipment and operations.

    Statement of Policy:

    ------------------------

COMPANY is committed to a drug-free workplace and encourages identification and treatment of alcohol and chemical dependency in its early stages.  The unlawful manufacture, distribution, dispensation, possession, sale, use, or to be under the influence of a controlled substance in the workplace or while engaged in COMPANY’s business while out of the office is strictly prohibited. Further, such conduct is prohibited during non-working time to the extent that, in the opinion of COMPANY, it impairs an employee’s ability to perform on the job or threatens the reputation or integrity of COMPANY.

COMPANY will make reasonable efforts to assist and encourage any employee to make the decision to accept recommended forms of treatment for alcohol and chemical dependency.  No employee with a chemical dependency problem will be terminated or demoted who voluntarily seeks professional counseling and/or treatment to recover from the dependency.  However, any employee who reports to work and is suspected to be under the influence of alcohol, drugs, or other intoxicating substances will be subject to a drug or alcohol test. Positive test results will be cause for immediate termination.

Compliance with COMPANY’s Drug-Free Workplace policy is a condition of employment for all employees.  Employees who violate any aspect of this policy are subject to disciplinary action, up to and including discharge.

    Procedure:

    ----------------------


Definitions

1. Prohibited Drugs or Controlled Substances include all forms of narcotics, hallucinogens, depressants, stimulants and other drugs whose use, possession, or transfer is restricted or prohibited by law.

2. Illegal Use of a Controlled Substance or Substance Abuse refers to use of a controlled substance that is not consistent with or is not a result of the lawful order of a licensed care practitioner.  This also includes the misuse or overuse of alcohol.

3. An Impaired Condition exists at any time when an employee under the influence of drugs or alcohol cannot perform normal job functions or normal motor functions, creates a health and safety risk to the employee and/or to others, or acts in a manner inconsistent with the individual’s normal behavior.

4. Reasonable Suspicion or Reasonable Belief is the conclusion that a person of average intelligence and understanding is likely to reach when presented with the set of circumstances and/or evidence currently available.

5. Company Premises includes Company offices, work locations, desks, lockers, parking lots and Company vehicles. 

Responsibilities

1. __________ is responsible for ensuring that this policy is communicated to all employees during the orientation program and through the distribution of the Employee Handbook.

2. It is the responsibility of the ____________________ to ensure that this policy and the procedures are uniformly and consistently applied to all employees.

3. It is the responsibility of each employee to ensure a drug-free workplace.  Employees with information or knowledge of a violation of this policy must inform management immediately upon obtaining knowledge of the violation.  Failure to comply with this notification obligation will be grounds for disciplinary action, up to and including discharge. 

General Provisions

1. Employees who are using prescription drugs that may impair the employee’s ability to perform his/her job must notify their supervisor or manager of such use.  This information will be treated confidentially, with only those who have a “need-to-know” being informed.  The employee should not be allowed to work until completely free of the effects of the prescribed medication as determined by his/her healthcare practitioner.

2. COMPANY’s determination of whether or not a violation of the Drug-Free Workplace policy has occurred, and what actions the facility will take in the event of such violation, will be independent of and will not necessarily be based upon any actions taken by regulatory agencies, law enforcement agencies, or the criminal justice system.

3. The following misconduct, supported by reasonable belief that it occurred, will be grounds for discharge without prior warning.  These are merely examples and not a complete listing of such misconduct.  COMPANY reserves the right to determine, in its discretion, the types of misconduct which will result in discharge without prior warning for violating this policy.

a. The unlawful manufacture, distribution, dispensation, sale, purchase, possession or use of a controlled substance on facility property or while engaged in Company business off the Company’s premises;

b. Reporting to work under the influence of a controlled substance or alcohol;

c. Use of a controlled substance or alcohol outside of the workplace which jeopardizes the Company’s orderly conduct of business;

d. Any other serious act of substance abuse that jeopardizes the well-being of coworkers, those we serve or the orderly conduct of business.

4. The facility may take steps periodically to ensure that this policy is being followed.  These steps may include the following:

a. Reasonable searches of facility premises and employees and others on the premises, including the personal effects and vehicles of such persons.

b. Urine or serum drug screen tests and other investigative examinations.

c. Confiscation of prohibited items and substances and, where appropriate, delivery of such items to law enforcement authorities.

Procedures for Possible Violations
1. When made aware of a possible violation of this policy, the Company will investigate the allegation.  Prior to initiating the investigation, the Director of Human Resources should be contacted to ensure that the investigation is conducted in a fair, consistent and confidential manner.

2. The facility may require an employee to submit to a drug/alcohol, urinalysis/blood test or any other appropriate medical test in the following circumstances:

a. Where an employee has been involved in a work-related accident or incurred a work-related injury;

b. Where the facility has a reasonable suspicion that an employee is under the influence of drugs or alcohol, or is impaired by drug or alcohol use;

c. On a random basis; or

d. Where, in the opinion of the Company, circumstances or conditions justify such testing.

In such cases, the testing will be performed by a certified, licensed testing lab.  The lab will be responsible for specimen collection, specimen identification, handling of specimen bottle with chain-of-custody documentation, and will analyze and interpret the specimen with a screening test.  In the case of a positive test result, a confirmatory test will be conducted.  The Company will pay for all testing costs.

3. In the event testing is required, the employee will be suspended from work until test results are received and a decision, based on all available evidence, is made by management.  This is a suspension pending investigation and not a disciplinary action.  The appropriate disciplinary action, if any, will be determined after all pertinent information is reviewed.

4. If test results are negative, the employee will be returned to work and paid for all work hours missed due to the suspension as long as no other violation of this policy or any other Company policy occurred.

If it is determined that the employee violated another Company policy, appropriate disciplinary action will be taken.  If the appropriate disciplinary action is a suspension, then the returning employee will not be paid for the work hours missed.

5. An employee who requests a medical leave of absence for the purpose of obtaining rehabilitative treatment for substance abuse will be treated in accordance with the leaves of absences policies.  The request must be made voluntarily by the employee and not as a result of any current or perceived disciplinary action being taken by management under terms of this policy.

6. Any employee who refuses to submit to an alcohol/drug test, attempts to adulterate or alter a specimen or sample, who tests positive for alcohol or drug use will be subject to disciplinary action, up to and including discharge.
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