REFERENCE CHECK FORM


Candidate:_______________________________
Position considered for:_____________________

Company:________________________________
Phone:___________________________________

Name and title of reference:  __________________________________________________________  

Relationship to candidate:   ____________________________________________________________
1.  Employment dates -   From____________________  to  _________________________

2.  Title:   __________________________________________________________________________

3.  Income when he/she left:   Salary $______________ hourly/monthly

4.  Please describe his/her job:__________________________________________________________

___________________________________________________________________________________

5.  Position(s) supervised:______________________________________________________________

6.  Describe strengths:_________________________________________________________________

7.  Describe areas of improvement:_______________________________________________________ 

8.  Reason for leaving:_________________________________________________________________

9.  Would you re-employ him/her if you had a suitable opening?_______________________________
10.  General evaluation/comments:_______________________________________________________

___________________________________________________________________________________

Check made by:_________________________________________    Date:______________________

