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    Purpose:

    ------------


To provide a safe environment for employees, visitors and customers of the Company.

    Statement of Policy:

    -------------------------

The Company prohibits any behavior that could be construed as threatening, aggressive, confrontational or violent.  Prohibited activity includes all incidents of threats of violence (veiled or direct), sabotage, harassment, intimidation, attempted assaults, assaults, challenges to fight, presence or suspected presence of weapons, threats of physical harm and potential violent incidents or concerns, or the use of any obscene, abusive, or threatening language or gestures whether involving a co-worker, supervisor, manager, visitor, or customer.    Absolutely no weapons will be allowed on the Company premises, which includes the parking lot and grounds.  Any employee found to be in violation of this Policy will be subject to disciplinary action up to and including termination.  

Any individual in violation of this Policy may be reported to the police or other law enforcement personnel and prosecuted to the maximum extent of the law.

Immediately warn your supervisor of any suspicious workplace activity, situations, or incidents that you observe or that you are aware of that involve any individual who appears threatening.  This includes all incidents of threats of violence (veiled or direct), sabotage, harassment, intimidation, attempted assaults, assaults, challenges to fight, presence or suspected presence of weapons, threats of physical harm and potential violent incidents or concerns, or the use of any obscene, abusive, or threatening language or gestures whether involving a co-worker, supervisor, manager, visitor, or customer.  Employees will not be retaliated against for making good-faith reports under this Policy.  Failure to comply with this Policy will be grounds for disciplinary action up to and including termination.

    Procedure:

    --------------

1. Employees have a “duty to warn” their supervisors immediately of any suspicious workplace activity, situations, or incidents that they observe or that they are aware of that appear problematic.  This includes all incidents or threats of violence, harassment, intimidation, attempted assaults, assaults, challenges to fight, presence or suspected presence of weapons, fear of physical harm, and potential violence incidents or concerns, whether involving a co-worker, supervisor, manager, visitor, customer, employee family member, or outsider.  
· Employees will not be retaliated against in any manner for making good faith reports under this Policy.  

· Failure to comply with this Policy will be grounds for disciplinary action up to and including termination.

2. Employees who may be involved in relationships or situations that are violent or potentially violent, and/or employees who are the recipients of threats, are strongly encouraged to report these situations to their supervisor.

3. Employees who have obtained Emergency Protective Orders (EPOs) or equivalent restrictions directed at another person are expected to immediately notify their supervisor of the situation.  This information is for the protection of all employees and will be disseminated only to those employees with a “need to know” such information.

4. The Company also strictly prohibits the carrying or concealment of weapons within the Company, or on Company premises, which shall include the parking lot and grounds.  This includes visible and concealed weapons, even those for which the owner has obtained the necessary permits. While this list is not all inclusive, weapons include firearms, knives, clubs, explosive materials, or any other objects that could be used to harass, intimidate, or injure another individual.

5. No person may enter a Company vehicle, or come onto Company premises with any type of weapon, including a firearm.  For the purpose of this Policy, any device, including any type of firearm, that is considered to be a weapon by Company management will be considered a weapon and may not be brought onto the premises.

6. In the case of a concealed weapon, any employee who determines or speculates that a visitor, customer, or employee is carrying any kind of weapon should immediately notify his/her supervisor.  The supervisor, in turn, should notify Human Resources, who will take prompt and immediate action.  If circumstances warrant, local law enforcement authorities will be notified. 

7. Any violation of this Policy must be reported to the Director of Human Resources.  Any person violating this Policy will be subject to immediate disciplinary action up to and including immediate discharge.

8. Employees, including Company management, should never attempt to disarm another employee, customer or visitor who is carrying a weapon.  Instead, they should immediately contact the local law enforcement authority.

9. Searching Company Property:  Desks, storage areas, work areas, lockers, file cabinets, and Company vehicles are Company property and must be maintained according to this Policy.  All such areas are to be used only for work purposes.  The Company reserves the right, at all times, and without prior notice, to inspect any and all Company property for the purpose of determining if this Policy or any other Company policy has been violated.  Such inspections may be conducted during or after business hours and in the presence or absence of the employee.  When applicable, the Company will provide locks and keys for Company property.

10. Searching Employee Property:  All employee vehicles and containers, including but not limited to bags, boxes, purses, pockets, briefcases, lunch containers, etc., brought on Company property are subject to inspection by the Company in the presence of the employee at any time the Company has a reasonable suspicion that this Policy has been violated and such an inspection is reasonably necessary in the investigation of such suspected violation(s).  No inspection of employee property will be conducted without the consent of the employee; however, failure to give consent to such inspection will be cause for disciplinary action up to and including termination.

11. Discipline:  Any employee who is suspected by management of having violated any part of this Policy will be removed immediately from the Company premises and will be subject to suspension pending investigation by management of the suspected violation.  Any employee who is suspected of a violation of this Policy will be interviewed, where feasible, and will be notified of the outcome of the investigation. Depending on the outcome of the investigation, disciplinary action up to and including termination may be taken.

The following conduct may be cause for disciplinary action:
· Any violation of this Violence in the Workplace Policy.
· Refusal to submit to searches conducted under this Policy.
· Conviction of a criminal weapon possession violation, homicide, or any other violent criminal behavior.  Any employee arrested for violation of a criminal weapon possession charge or any violent criminal act will be suspended from employment without pay for the duration of the criminal legal proceedings.
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